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DEAR CORNELL STUDENT AND PARENT:


It is the responsibility of each student and parent to know the contents of this handbook and to abide by the regulations herein.  It is important for all parents to know the contents of this handbook and their responsibilities to ensure that these policies are followed.  This policy in no way is to limit the legal authority of school officials or the Board of Education to deal with student behavior.  It is with recognition that students have rights, but along with these rights comes responsibility.  It is the right of every student to feel safe in person and property while in school and obtain the best education that they can get.  It becomes the right of every student to respect the rights of all whom are involved in the educational process.

It is not possible to cover every situation that may arise during the course of the school year.  The Board of Education has given the power of decision-making to the Administration of the school through the use of policies.  Any situation or problem that may arise that is not covered by this Student Handbook shall be decided by the Administration.

We hope that you are positive in your actions and strive for the excellence that can be obtained in everything the school has to offer.  Have a good year.

Cornell School Board, Administration, and Staff

Administrative Rules
This handbook, once adopted by the Cornell Board of Education, becomes administrative rules, and they attain the legality of Board Policy.  Board policies are intended to be broad guidelines on all school governance areas.  Handbooks contain the specific information necessary for the daily administration and functioning of the school building.  All rules and procedures contained in the handbook shall be enforced consistently throughout the school year.  It is the responsibility of each student to know the contents of this handbook and to abide by the regulations herein.  It is important for all parents to know the contents of this handbook and their responsibilities to ensure that these policies are followed.
School District of Cornell Nondiscrimination Notice
The Cornell School District does not discriminate against students on the basis of sex, race, color, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning disability or handicap in its education programs or activities.

School Board Mission Statement
It is the firm belief of the Cornell School District that every young person who comes through our doors is a human being of immeasurable value and unlimited potential with unique talents and abilities.

It is the mission of the Cornell Schools as a partner with family and community to assist all of our students in:

Realizing their potential 

Discovering their unique talents and abilities

Being prepared for their next level of work or education

Becoming contributing citizens of Cornell, Wisconsin, the United States and                     the global society

Becoming lifelong learners

Belief Statements
1. We believe risk taking should be encouraged.

2. We believe a positive atmosphere is essential.

3. We believe a positive attitude shapes how a person learns.

4. We believe education is a life-long experience.

5. We believe learning is active, interactive and independent.

6. We believe students must be educated for the future.

7. We believe change is constant.

8. We believe in opportunities for expression of ideas and concerns. 

9. We believe all students can learn.
10. We believe schools should be safe, healthy environments.

11. We believe assessment/evaluation should be ongoing.

12. We believe assessment/evaluation should be related to goals.

13. We believe assessment/evaluation should be formal and informal.

14. We believe parents want the best for the children.

15. We believe teachers never stop learning how to teach.

16. We believe that the primary responsibility of teachers is to help each student prepare to live a life which is meaningful and fulfilling to him/her and society.

17. We believe that students have a desire for continuous learning and self-improvement.

18. We believe students want to learn.

School District Philosophy
(Adopted by School Board on 10/29/87)

We believe that we should offer our students the opportunity for living a well-rounded life through the establishment of desirable habits, attitudes, ideals, interests and appreciation, so that a satisfying and well-adjusted life will result.  We are fully aware that our purpose is to prepare students for life – not for further training alone.

We believe that the school should be definitely interested in the moral welfare of the community.  We therefore should take an interest in the development of proper social attitudes on the part of the students, urging them to accept their social responsibilities to the school and the community.

We believe that the responsibilities of a democracy require the ability to understand the procedures, weigh the outcomes, discuss the problems and appreciate the privileges and duties, which are afforded to citizens in a democracy.
We believe that everything in the world is subject to change.  We think, therefore, that our students should be taught to expect changes and to adapt themselves to ever-changing conditions.

We believe that a comprehensive curriculum should offer all students the courses they will need if they desire further training.  We recognize and respect individual differences.  We accept each student at his/her level of achievement and try to develop the total individual.  The curriculum is flexible so that it will fit the requirements of the group and at the same time offer an opportunity to the individual for making selections according to his/her own needs.

We believe that the school exists to serve the community, and that an active community interest in the school is necessary in order for the school to realize its ultimate aims and goals.

Cornell Educational History
The beginnings of Cornell were founded in a blacksmith shop in 1907-08 under the direction of Julia Fluery and Ann Butler.  Classes were held in a variety of places until the first school building known as the “Little White School” was built on the site of the present grade school area.
The first graduating class was in 1916 and consisted of 2 people (Bernard Forcier and Bertha Miller).  Loren Van Gordon was principal at the time.  It grew to a size of 1000 students in 1939 and has leveled off at around 465 students at the present time.

Basketball was introduced in 1916 and the Cloverbelt Basketball League was organized in 1936 with Owen, Withee, Thorp, Stanley, Cadott, Boyd, Gilman, Holcombe, and Cornell as participants.  The first football team was introduced in 1920. The sport was dropped in 1927 but resumed in 1937.

Cornell moved from the Cloverbelt Conference to the Lakeland Conference 1999 to better serve its needs in sports.

E.E. Watters began a school orchestra in 1924.

The north section of the present high school building included three stories and was erected in 1915.  Another addition was added in 1920-21 along with plans for future building as class size increased.  The last building program that was brought to the school district was in 1995-96, which added a new commons to the high school along with updating classrooms.
The elementary building was built in 1940-41.  This building was demolished in 1996 after a brand new building was built prior to its demolition.

In 1999 the high school brought on a totally new concept in education called Distance Learning.  Students could now take classes via interactive television.

2001 brought on some more positive things where the school was involved.  A referendum was passed on its first attempt.  This was the second referendum passed in 5 years for the betterment of education of the young people of Cornell.  The referendum was set up in two phases.

The first phase was to remodel the athletic site by building a new athletic building, relocating the baseball field, building a parking lot, relocating the tennis courts, building new bleachers for the football bleachers and upgrading some track facilities. 

The second phase of the referendum was the remodeling of the Science facilities, Family and Communication facilities, and the Vocational Educational facilities.  It also included a total remodeling of the office and updated electrical and computer facilities. 

Many fine people have graduated from the Cornell School System and gone on to prove themselves in all walks of life.

Organizations
National Honor Society

       Mrs. C. Hickethier
AODA

Ms. Lulich
Annual

Mr. Braaten
Science Club


C Club

Mr. D. Elliott

FFA

Mr. R. Erickson

Student Council

Mr. J. Ormson
Jr. High Student Council
       Mrs. Schroeder 
Advisors
Senior Class

Mr. Weed, Mr. Ormson, Ms. Lulich
Junior Class
Mrs. Hickethier, Mrs. Bowe, Mr. Braaten
Sophomore Class

Mr. Erickson, Mr. Burger, Mr. Duerst
Freshman Class

Mrs. Bjorklund, Mrs. Schlageter
7th and 8th Grade

Mrs. Schroeder, Mr. Bocian
Office Hours
The school office shall be open from 7:15 a.m. to 3:45 p.m.  If one wishes to contact the administration and/or staff, a person please call the office at 239-6464.  If a parent wishes to see a staff member, stop in the office to find out when the staff person is available prior to seeing anyone in school.  Any calls to teachers during a scheduled class will be sent to their voice mail.
Telephone

The office phones are for school business.  Lines are to be kept open.  Students may obtain permission to use the office phone to call home in case of emergency or urgency.  

A. Students are not to be called from class to the telephone to take messages except in cases of emergency.

B. Parents need to call the office at 239-6464 to contact their student and not contact their student’s cell phone.  Students need to use the office phone to contact their parent/guardian and not their cell phone.  If found that the student used their cell phone, during a not approved time, the student will be subject to the cell phone use section of the discipline policy.

No Deliveries
The Junior and Senior High School will not accept deliveries of flowers, balloons, gifts etc.  There are allergies, security concerns of the building and safety concerns on the bus.  This pertains to students and staff.

Visitors
All visitors are welcome but must report to the office.  A visitor is defined as anyone who is not currently enrolled or employed by the Cornell School.  All visitors will be identified by wearing the visitor tag.  Students from other schools are not permitted to attend classes with Cornell students.

School Closings

School closings will be aired over the following radio and television stations:  Please plan ahead in case we have to close school early.  TV-13 is best at scrolling closings.
TV-Channel 13   TV-Channel 18
 WAXX(104.5)
WBIZ(100.7)    MOOSE Country(106.7 WAYY(790 AM)    WBIZ(1400 AM)  
WJBL(93.1)
CARP (99.9)
   The Mix (98.1)

WIAL(94.1)      B-95 (95.1)
       WWIB(103.7)   WMEQ(880 AM)   WLDY (1340 AM)

WEAQ(1150 AM)   ARROW(92.1)       WECL(92.9)    

Parent Teacher Conferences
As a parent, you may call the school (239-6464) at any time during the

year and request a Parent/ Teacher conference with any or all teachers.

The staff will be more than willing to honor a request.

There is also two district scheduled Parent/Teacher conferences during the school year one in the fall and one in the spring.  You may view the dates on the school calendar in the back of this handbook. Teachers are also available via email.  Email addresses are listed on the Cornell District website www.cornell.k12.wi.us.
Guidance
Guidance department facilities are available to all students and their parents as an aid to solving problems, which may arise.  Assistance is available for planning for future vocational and educational goals.  Often, parents as well as students are interested in discussing scholarships, loans and other information concerning plans for further education and vocational training. Any parent who does not want his/her student to use the services of the guidance department must contact the guidance counselor or the administrator in writing.  Failure to do so shall be regarded as an implied consent.
School Medication Policy    
May 20, 1982; File No. 5.081    Update – May 21, 01
I.  Parents should identify a pupil(s) requiring medication to the school.   The administrator shall assume authority for involving designated school personnel in administration of medication.  This does not prohibit the older and reliable pupil from assuming that responsibility of with the approval of parents and physicians.  After identification of the pupil, the administrator shall make parental contact to identify the type, dosage, and purpose of said medication.

II. Written statements shall be required by:

a. The physician shall specify medication, dosage, frequency, possible side effects, and length of time to be given. 

b. If more knowledge is needed by the school authorities to exercise prudent judgment for the safety and protection of the pupil on medication, permission should be obtained from the parents to contact the physician directly.

III. Parents can request a physician or pharmacist supply a properly labeled bottle of medication for the school authorities.  The label on the bottle shall contain the name and telephone number of druggist, and the dosage to be given. 

IV. The prescribed medication shall be kept in a locked cubicle or other safe place at school. The parents shall request and authorize the designated school personnel to give medication in the dosage prescribed by the physician.

V. The school shall designate a person who will supervise the taking of this medication at a time that will conform to the individual schedule.  This medication will remain at school as long as the student is required to receive it, so duplicate containers, one for home and one for school use are required.

VI. An accurate and confidential system of record keeping is established for each pupil receiving medication.

a. The office or school nurse’s office will have a list of pupils needing medication during school hours including the type of medication, the dose.  This list should be reviewed periodically.

b. The classroom teacher and school personnel will be asked to record unusual behavior of the pupil on medication.

c. An individual record for each pupil receiving medication shall be kept and will include the dosage, effects, changes, continuance or disruption.

VII. No over the counter (non-prescription) medicine should be in a student’s locker.  All medicine must be distributed through the office with the appropriate parent permission.
VIII. School personnel should, under no circumstances, provide aspirin or any other medication to students without meeting the criteria in one to five above.

Provisions for Emergency, Accident and Illness
Definitions:

A. Emergencies are those conditions which require prompt intervening action to maintain physical, mental and emotional health of pupils.

B. Emergency Nursing Service means the nursing assessment and may include intervening action by the registered nurse, or designated other under her direction, of conditions which require prompt or immediate action.

Procedures:

A. The health room, located in the administrative offices, will be open to students during the scheduled school day, at each building.  A cot is available to students who feel ill.  Students may lie on the cot for fifteen minutes and then must either return to class or make arrangements to go home.
B. Students shall report to the school health room during the scheduled school day in case of illness or injury.

C. The Administrator and secretaries shall maintain the health room.  They will handle minor complaints.  Staff, having Red Cross training, will be on call to handle more serious problems.
D. Emergency care procedures for specific conditions due to illness or accident as described in the Chippewa County Public Nursing Service chart will be used.  This is located in each office.

E. A log of emergency nursing services provided will be maintained in each health room.

F. If the Administrator or “Designated” individual feels that a student should be sent home, the office shall contact parents so they may pick up the student.  No student shall be sent home unless home contact has been made.

G. In life-threatening situations, the Administrator or the designee shall call the ambulance or Rescue Squad. 

H. The district administrator’s office shall be notified as a soon as practical when there is a serious injury on the school property.

I. Except for minor injuries, the established accident report form shall be used.

J. School Medication Policies and Procedures that are written by the Department of Public Instruction, Division of Health, and revised by the Chippewa County Public health Nursing Service shall be followed.

K. These procedures and school medication policies shall be posted and made available to all school personnel at the beginning of the year.

L. A notification card for emergency or illness shall be on file for each student and shall be updated annually.  Parents and Guardian need to keep the office informed of all allergies and illnesses as well as any physical restrictions determined by a physician.

Bell Schedule
Period
     Start Time    

 End Time
1 & 5

  7:50(Breakfast 8:25-8:55) 9:35
      
2 & 6
 
  9:38(Break 10:19-10:22)   11:05
    
Homeroom &    11:08        
          12:08
Lunch
        11:08     
          12:08
3 & 7

  12:11(Break 12:57-1:00)   1:38 

4 & 8

  1:41(Break 2:29-2:32)     3:08 
  

Attendance Procedure

Every effort should be made not to miss school unless it is absolutely necessary.  Participation in regularly scheduled classes is an integral part of that education.  The student is responsible for being in those classes on a regular basis.  If a student chooses not to fulfill this right, it becomes the school’s responsibility to report this student as truant. Attendance records are placed on report cards and remain in a student’s permanent file.  College admissions offices and future employers use attendance records as a means of determining an applicant’s dependability and citizenship. These will follow a student for the rest of his/her life.  The procedures and rules of attendance are as follows:

Parents/Guardians are requested to:

A. Call in, e-mail, or write a note for any absence or tardiness to the school office upon the students remittance.  All excused notes must be turned in by the second day of the student’s remittance. Parents are to leave their message on an answering machine or with a secretary if one is available.  

B. A parent may excuse a student up to part or all of ten (10) days.  Any absences over the ten (10) day mark must be accompanied with a note from a licensed practitioner (Dr., Dentist, Counselor, etc.) with in one calendar week of the appointment. Ask that the medical excuse state the dates that the student will be absent from school and not just the date of the appointment.  If the medical condition is chronic, the medical excuse needs to reflect that the illness may lead to additional absences.  The Administrator shall determine extenuating circumstances in determining whether subsequent absences may be excused.
C. Pre-excused absences and absences due to hunting will count toward a student’s 10 days.

D. All written parent/guardian excuses must be received upon the second day of the student’s return to school or the absences will be marked as unexcused. (Truant).
E. The Administrator shall determine extenuating circumstances in determining whether absences are excused. 

  Absences will fall into the following categories—excused, truant (unexcused), habitually truant, suspension, and expulsion.  
Tardiness:
A. Tardiness is defined as not being in the classroom on time unless the instructor receives a pass from the office or another instructor. 

B. Excused tardies are those called in or accompanied with a note written by the parent before the school day begins and is approved by the school administration.  If a student arrives tardy to school, he/she must report to the office for a late slip.

C. Unexcused tardies consist of oversleeping, the alarm did not go off, the ride was late, late start to the morning, and missed the bus.  Even if the student has a note from the parent excusing the student, the student(s) will still be unexcused and will follow the tardy discipline policy. (Cornell School District Board Policy 5.02)

D. An unexcused tardiness will result in an after-school detention.  Students tardy after in-class   breaks will remain in class and the office will be notified of the tardy by the teacher via e-mail.

E. The student shall receive an after school detention for each tardy       after the second one of each semester.   The fifth tardy will result in a parent conference and an in-school detention assigned.  

F. Excessive tardies will be counted toward Habitual Truancy and will be reported to the court system.  

G. TARDIES TO ABSENCES – Students that are more than 20 minutes late to class will be marked as an unexcused period absence.

Permission to Leave the School Building

A. Students shall be given a pass (blue slip) to leave the building only when the administration is contacted by:

1. A parent’s/guardian written excuse explaining the reason for leaving the building, including the date and time.

2. A parent/guardian telephone request indicating a personal emergency.

3. A call to the parent/guardian advising that the student is ill and needs to go home.

4. Upon returning to the building students must check into the office prior to returning to class.

B. No teacher shall permit any pupil to leave prior to the regular hour of dismissal except by permission of the building administrator and parent.

C. Students choosing to leave the school without permission will be subject to the provisions of the attendance/truancy law.

D. Lunch/Homeroom—Students are not to leave the building during lunch/homeroom unless a parent comes to the office to sign their student out.  
Attendance--Parents shall be notified by letter when their child misses:

A. Five days and ten days (excused) in which school is held during a school semester. A parent meeting will be held to discuss the absences and the related state statutes.

B. Four days (truant) in which school is held during a school semester.  A parent meeting will be held to discuss the absences and the related state statues.

C. Once a student has missed ten or more days in any school year, he/she will be required to provide a written statement from a physician or licensed practitioner before he/she shall be given any further excused absences. Ask that the medical excuse state the dates that the student will be absent from school and not just the date of the appointment. The Administrator shall determine extenuating circumstances in determining whether subsequent absences may be excused.
D. Evidence that the child is not in proper physical or mental condition to attend school or an educational program requires the district to request the parent/guardian to obtain a written statement from a physician or licensed practitioner as proof of the physical or mental condition of the child.  Such excuse shall be made in writing, shall state the period of time for which it is valid and shall not exceed 30 days. If the medical condition is chronic, the medical excuse needs to reflect that the illness may lead to additional absences
Make-up Work:

A. It is the student’s responsibility to get the work he/she has missed from any excused absence immediately upon return. 
B. The office will classify the type of absence (excused, unexcused, suspension) the student has been given.  All make-up work shall completed and submitted to the instructor by the second class meeting from the original excused, exceptions can be made for long term illness or injury.

C. Students have the ability to make up all work, including tests and quizzes, if the student so chooses.  All the made up schoolwork must be taken under the conditions set by the instructor of the class as defined in the course syllabus. 

D. Any work not made up from absences shall result in loss of credit for the assignments due or quiz or test.

Senior Attendance:

Students who have not maintained at least a 90% (18 days absent) attendance rate during the school year will not be able to participate in the graduation ceremony.  Legitimate exceptions may be granted by the high school principal. The 18 days will not include medical and legal excused absences. 

Definitions for Truancy:
Truancy--Unexcused Absences: 

A.
Truancy is any absence for part or all of a school day without an acceptable excuse as defined in Excused Absences:  (SS 118.15(3)(c) 

B. Unexcused absences shall be mark as truant and fall under the rules of    the Cornell School District Truancy Plan.   The Truancy Plan is based on SS 118.16(2)(4). Truancy will lead to a referral to the court system. Administration may determine if the absence is excused or unexcused.  Tardies can accumulate into an unexcused absence.
C. Absences over 10 days which are not legally or medically excused may result in a truancy being filed.
Habitual Truancy—Unexcused Absences:

A. “Habitual truant” means a pupil who is absent from school without an acceptable excuse for part of /or all of 5 or more days on which school is held during a school semester. 
         SS 184.16 (1)(a)

Truancy Plan

A. A “Truancy” means an absence for part or all of one or more days from school during which the school attendance officer or administrator has not been notified of the legal cause of such absence by the parent/guardian of the absent student, or the means of intermittent attendance carried on for the purpose of defeating the intent of the state attendance statutes. SS 118.75 This means skipping class while in the building or leaving the school grounds during the school day.  In the event that students leave the school grounds during the school day, police and parents shall be notified immediately.  When a student has reached three (3) unexcused absences, his/her parents will be notified of impending truancy laws.

B. The following discipline procedures shall take place:

1. Truancy 1 = Parent notification and student detention(s).
2. Truancy 2 = Parent notification with 3 student detentions.

3. Truancy 3 = Parent/administration conference at school plus in-school suspension.

4. All truancies after 4 days = Court Referral

C. A “Habitual Truant” means a student who is absents from school without an acceptable excuse for part of or all of five (5) or more days on which school is held during a school semester SS 118.16(1)a.  Habitual truancy will be reported to the Chippewa County/Cornell authorities for enforcement.

D. In instances where a pupil’s attendance record has been disclosed to a law enforcement agency for purposes of a truancy investigation, the school district clerk/designee must notify the pupil’s parent/guardian of that disclosure as soon as possible after the disclosure.  SS 118.125(2)c,g. 

E. Unexcused Absences

   In the case of unexcused absences, a student may not receive credit for class work, handed in or completed on the day the student was absent.    Major tests (chapter, unit and semester) can be made up for credit.  Tests not made up according to the individual teacher’s syllabus will be recorded as zeros.
ZERO’S AREN’T PERMITTED

When a student doesn’t have their work for class, doesn’t have their work completed, or doesn’t have a passing grade on their work, they will be required to attend an assigned homeroom or lunch area for ZAP. 

Student Rights & Responsibilities
A. Students have the right to express their views.  Student publications shall provide as much opportunity as possible for the sincere expression of all views of student opinion.  In using these rights, it becomes the student’s responsibility to exercise this right in such a way that:

1. They do not disrupt the work of the school or the orderly conduct of classes.

2. They do not deliberately mock, ridicule, demean or provoke others regardless of sex, race, religion, national origin and individual differences.

3. They express themselves honestly and not interfere with the rights of others.

B. Students have the responsibility to express themselves in            accordance with responsible journalistic practice so as to have all publications meet the test of proof and of truth and in so doing they do not slander or libel others.

C. The distribution of printed materials must be in accordance with school regulations restricting the time and the place of distribution so as not to disrupt the normal education process.  Students shall be responsible for the identification of the source of any literature distributed within the school.

D. Students have the right to hold office and to vote in student elections in accordance with the guidelines set forth in the Student Council Constitution.

   E.  The Student Council has the responsibility of publishing the scope of its action, authority, privileges and responsibilities as a matter of public record.  It also has the responsibility of informing its students of the rules of eligibility for candidates, rules for conducting campaigns and elections, and any other functions of student government.  It has the responsibility of cooperating with the faculty and administration in the development of a school climate conducive to wholesome living and learning.

Cornell Area Junior/Senior High Academic Honesty Policy
Cornell School District students are expected to demonstrate honesty and integrity.  This includes, but is not limited to: test taking, homework, class assignments, and the original creation of projects, papers, compositions, and research.  All work submitted by students should be a true reflection of their effort and ability.

The following behaviors are examples (non-inclusive) of violations of the academic honesty policy:

1. Cheating on a test.

2. Plagiarism – using the ideas of another as one’s own without acknowledgement of the source (downloading materials from the internet, using an author’s ideas without crediting the author or the source).

3. Submitting another person’s work as one’s own.

4. Copying another student’s work (test, quiz, homework, and project).

5. Allowing another student to copy your work.

Classroom teachers are responsible for documenting offenses in their classes.

First Offense in a Class

1. Zero for educational product.

2. The student will not be given an opportunity to make up the assignment or complete extra credit.

3. Discipline Report filed

4. In-School Suspension-1 day.

Second Offense in a Class

1. Zero for educational product.

2. The student will not be given an opportunity to make up the assignment or complete extra credit.

3. Discipline Form filed.

4. Offer a conference with parents, teacher, and student.

5. Out of School Suspension-1 day.

6. Recommend review for removal from National Honor Society if applicable.

     (This form was taken with permission from Medford Public Schools and       modified for Cornell School District)

Discipline Violations: 

All students are to conduct themselves in a manner that shall bring honor to themselves, their parents and the school.  Their conduct shall show respect for learning, for authority, and for property.  This conduct shall be conducted while in school, on the bus, or at school sanctioned events.  It shall be appropriate, safe and respectful.  A discipline plan has been put in place to ensure the best learning climate.

Students who choose not to follow school rules will have earned one or more of the following sanctions:  warning, extra time(s), in-school suspension(s), out-school suspension(s), and/or an expulsion hearing.  Police contact is also an option.   A re-entry conference between the principal, a suspended student, and the parent may be held at the principal’s discretion.                                   

1. Disrespect, disregard, or defiance of school staff
2. Behavior that has a negative effect on learning or the school climate.
3. No overt display of public affection shall be tolerated.

4. Use, possession, procurement or selling of tobacco. (minimum of 3 day OSS and Police referral)

5. Use, possession, procurement or selling of alcohol.  (minimum of 3 day OSS and Police referral)

6. Possession or viewing of pornographic material on campus or school sponsored activities.

7. Fighting and/or willful disregard for the health and safety of others.  This applies to any student who physically reacts to another student whether provoked or not.  In the case of a physical altercation between two students, the parents of both students shall be notified no matter whom was the aggressor in the altercation.  (minimum of 1 day OSS  and possible police referral)
8. Vandalism of any school property- (police contacted and restitution along with appropriate sanction)
9. Tampering with fire alarms or any rescue mechanism- (police contacted and restitution along with appropriate sanction)
10. Use, possession, procurement or selling of illegal drugs or unauthorized prescription drugs(minimum 3 day OSS & Police referral).Expulsion hearing
11. Use, possession, procurement, selling or dispensing of unauthorized prescription medication (minimum 3 day OSS & police referral).Expulsion hearing
12. Stealing of any school or personal property. (police contacted and restitution along with appropriate sanction)

13. Use or possession of all weapons – Expulsion hearing-Minimum administrative recommendation to school board will be removal for one (1) calendar year.  (Police referral)

14. Bullying or Hazing as defined in School Board Policy 

All statements concerning student conduct apply at school sponsored events as well as during the regular school day, including the bus ride to and from school.

Disciplinary Steps
a. If a student choses to not follow the directions of a school staff member    they will receive an office disciplinary referral.
b. The staff member will notify the parents when a student is given an office referral.  The notification may be by phone and/or email.
c. The discipline steps are progressive in that a student moves to the next step, as he/she becomes more of a discipline problem.  The office shall notify the parent of any punishment given to the student because of an office referral.

d. When a student has achieved 6 or more days of out-of-school suspension, the student, parent/guardian, teachers, administrators and student advocates shall meet to discuss problems the student is having in school and determine a direction the school, parent and child can move to help rectify the problem.

e. When a student reaches twelve (12) days of accumulated out-of-school suspension, the school board shall be notified by the administration to determine whether a hearing for expulsion should be considered.  

Rules of Extra Time
A. Extra Time is primarily designed as a deterrent to student problems and shall be assigned as a corrective measure for violations of the school rules and regulations.

B. Rules of Extra Time:

1. The Extra Time shall be required and done when scheduled or at administrator discretion.

2. The parent shall be notified either by the office or the teacher of any extra time to be served.  This notification may come through a letter, by the phone, or via email.

3. A student not serving the extra time as scheduled shall be given an in-school suspension to be served as assigned.

4. Extra time will be served after school from 3:20pm-4:00pm on Monday-Thursday.  Saturday detention may be scheduled when deemed necessary by the administrator.

5. Schoolwork, completed during extra time or detention may be turned in for full credit if it meets the time requirements of the instructor.

6. Students must have work to complete or work will be given to them to complete.

7. Failure to arrive on time to extra time, failure to complete work and/or poor behavior during extra time will result in an in-school suspension.

8. Extra-Curricular activities and student employment is not a permissible excuse to miss detention.  

Suspensions:

A. According to Wisconsin State Statute 120.13, a student may be suspended out-of-school for noncompliance with rules or conduct at school or endangering health, safety or property of others.   Prior to any suspension, the steps of due process shall be:

1. Notice of charges and suspensions either written or oral will be served to the student and the parent.

2. An explanation of the reason for the suspension will be delivered to the parents immediately following the notice and charges.

3. If the student denies the charges, he/she may request an explanation of the evidence against him/her and may enter his/her version on the incident.

4. If the explanation of the charges is not acceptable, the student may request a hearing on the merits of the case, before a non-involved Administrator.  This hearing would not precede the student’s removal from the school.  SS 120.13(1)4(b)/119.15(2)(c).

5. If the appeal overturned the suspension, the suspension would be taken out of the student’s record.

6. In cases where the student is removed immediately from the school, the notice and hearing will be held as soon as possible, up to 72 hours from the time of the original notification.

B. A child with a disability may be suspended for up to five (5) days for violations of school rules, in the same way as a child who does not have a disability.  After six (6) days of suspension, the school must have a manifestation determination to decide if the behavior, which led to the suspension, is because of the child’s disability.  A child with a disability may be suspended for up to ten (10) school days if notice of possible expulsion has been sent to the child and the parents.  SS 135 IDEA 20 USC 1141(k).

C. The suspended student must be allowed the opportunity to make up any course work and take any chapter, unit, and semester exams missed during the suspension period.

Types of Suspensions:

A. Out-of-school:

1. The student may not be on school grounds, enter the school or   attend or participate in school functions during the day or evening of the suspension period.  Rules for assignments are found under the Attendance Procedures of this Handbook.

2. A student who accumulates twelve (12) days of out-of-school suspension during the school year will be recommended to the Board of Education for expulsion during the school year 

B. In-school suspension:

1. The student is suspended from classes but must attend school and remain under the supervision of the administrator/designee.

2. The student is responsible for gathering all assignments before the start of the day.

3. The student may not attend or participate in school functions during the day or evenings of the suspension period.

4. The student shall report to the suspension room during the time

   designated by the Administrator.

5. The student cannot go into the halls between classes.

6. Failure to fulfill suspension shall move the student to an Out-of-School suspension.

7. A student may accumulate 4 in-school-suspensions after which all suspensions shall be out-of-school suspensions.

Expulsions

A. According to SS 120.13 (1) c, a Board of Education may expel a student for the following reasons:

1. Repeated refusal or neglect to obey the school rules.  A student who accumulates 12 days of out-of-school suspension during the school year will be recommended to the Board of Education for expulsion during the school year (Disciplinary Steps).

2. Conduct while at school or under supervision of the authorities which endangers the property, health, or safety of others.

3. Weapons possessions (immediate referral and Police referral)

A. Adult students (age 18 or older) do not have to go through the expulsion process.  They can be taken off the class rosters if they do any of the above or are habitually truant.  SS118.95

B. A child with a disability sometimes may not be expelled for behaviors for which other children may be expelled.  The school must do a functional behavior assessment and conduct a manifestation determination.  It the manifestation determination is that the behavior is not due to the child’s disability, then the school may expel the child.  However, the school may not stop providing special education and related services.  The child must still be provided a free appropriate public education (FAPE).  SS135 IDEA 20 USC 1415 (k)

C. The due process procedure to be followed shall be as follows:

1. Notice of the charges shall be served to the student and the parent.

2. The student shall be afforded a fair hearing by the Board of Education.

3. The student may request the presence of a legal counsel.

4. The student may have the opportunity to call a limited number of witnesses.

Cornell School Board Bullying Policy  
FILE NO. 5.03
DATE ISSUED:  July 26, 2010
Bullying is defined as any consistent, conscious, willful, deliberate, or hostile activity through the use of words and/or actions intended to do harm, humiliate, or intimidate another person.  Such activities shall not be tolerated on the Cornell School District grounds, buses or at any school-related activity.

The school district expects everyone, no matter what age, to treat other people with respect, fairness and consideration. The school board expects district employees to properly instruct and supervise students under their charge.  Staff who witness or suspect that students are being bullied should intervene as soon as possible.

There shall be no retaliation against individuals making such reports. Individuals engaging in retaliatory behavior will be subject to disciplinary action.

If the action after intervention does not stop, the staff needs to remove the student doing the bullying from the classroom, hallway or area by sending him/her to the principal’s office along with what has happened and what the intervention was to that point in time.  

The principal will investigate the allegations and keep a record of all bullying behavior referred to the office, which will be kept on file with the following information:  what the investigation indicated; investigations used and consequences, if any. The principal will take immediate action to try to make the bullying stop and explain to the person what the ramifications are if the actions continue. 

Both staff and administration need to make sure that the victim feels safe.  

Students who bully others will have consequences that align with those listed in the student handbook under Discipline and may include any of the following:  reprimand, detention, suspension or expulsion. The district shall maintain the confidentiality of the report and any related pupil records to the extent required by law.

Principals shall review the anti-bullying policy with both students and staff as deemed necessary.

Student Harassment
A. The Cornell School District seeks to prevent any form of harassment or intimidation.  Therefore, the District will not tolerate harassment in any form and will take all necessary and appropriate action to eliminate it, up to and including discipline of the offenders.

B. Harassment or intimidation can arise from a broad range of physical or verbal behavior which can include, but not be limited to, the following:  physical or mental abuse, racial insults, ethnic slurs, religious slurs, unwelcome sexual advances and touching, sexual comments or jokes, sexually explicit derogatory statements, or discriminating remarks which are offensive or objectionable to the recipient or which cause interference with the recipient’s academic performance.

C. It is the responsibility of administrators, staff members, and all students to ensure that these prohibited activities do not occur.

D. Any student who believes that he/she has been the subject of prohibited harassment shall report the matter in accordance with established procedures.  All reports shall be investigated in a timely manner.  Police referrals may be made.

E. Students who choose to retaliate because of a referral will be disciplined accordingly.

Cell Phones and Communication Devices:

Possession and use of a cell phone, electronic entertainment and communication devices on school grounds during school hours 7:50 a.m.-3:10 p.m.   

1st offense will result in the item returned at the end of the school day.  

2nd offense will result in 1 extra times and parent/guardian must come to pick up the cell phone.  

3rd offense will result in the confiscation of the cell phone for 1 calendar week and 2extra-times. Failure to turn in a cell phone/electronic device upon request will be considered defiance and will be disciplined accordingly. 

Dangerous Weapons 
A weapon is defined as a firearm ( loaded or unloaded), knife, razor, martial arts device, explosive device, metal knuckles or any other device used or intended to be used to inflict bodily harm.

Under no circumstances should a student bring a weapon or other dangerous instruments to school. No person shall possess, store, or use a weapon or look-alike weapon in school buildings, school premise, contracted vehicle or at any school sponsored event.

Students violating this rule shall be reported to legal authority, suspended, and brought before the school board for an expulsion hearing 

Emergency Drill Procedures

All drills should be taken seriously.  Tampering with the fire alarm or any rescue assistance mechanism is a federal offense resulting in a substantial fine and suspension from school.

This alert will be employed in the case of weather alerts for high winds and tornadoes in which the health and safety of students in this building may be threatened.  This alert will be a continuous blast of the buzzer.  At that time each class will move to the assigned areas. Upon reaching the assigned area with the teacher, the groups will be given instructions by the assigned group leader.

Time is not a major factor in this type of an alert as in the case of a fire drill.  The greatest concern is for controlled orderly movement.

It is impossible to predict the exact distribution of students in the building at the time that an alert is sounded.  Everyone should remain standing until instructions are given by the group leaders to assume a protective position.  This will allow time for the group leaders to adjust the spacing of students before they must go to the floor.

A certain amount of crowding is anticipated for maximum protection should a “direct hit” occur.  In the case of an actual alert, further instructions may be given over the PA system to secure of potential projectiles such as moving table into rooms away from safety areas, laying in locker sections and putting clothes racks on their sides. 

Once the instructions are given to assume this protective position, all must remain until the all clear is given, at which time all students may return to their classes.

Entertainment, Beepers, & Nuisance Items

In the hopes that all people within the school area constantly think of the welfare of others, the following items shall not be permitted to be used during the school day.

1. Cards, electronic games, roller blades and skateboards shall not be permitted.

2. Entertainment items such as boom boxes, headphones, CD players, and MP3/ Ipods).

3. Any instrument, gadget, or toy that is considered a hazard or a nuisance.

4. Laser Pointers have restrictions placed on them by state law which could provide criminal penalties.  

Extra-Curricular 

A. All students who represent Cornell Schools in athletics or who in any way represent the school other than as spectators shall be transported to and from such activity in school approved transportation, normally a school bus.  Any exceptions to this rule must be approved by the administration.  

B. Students will not be able to participate in any extracurricular activities until all fees/fines are paid; this includes lunch fees and library fees.  Extracurricular activities include, sports, student council, homecoming dance, prom, etc…anything that is not a graded course.

C. Any student who is not present in school on the day of a scheduled activity is not eligible to participate in the activity.  The student/athlete must be in attendance by 9:00 am unless the student provides the High School Office with a written medical or legal excuse.  The medical or legal excuse must support the reason for the absence. Students are expected to be in school for the full day and not take unfair advantage of this language by “resting up” in the morning and arriving in school at the start of the afternoon classes.  

D. Students involved in extracurricular activities are expected to be in attendance the following day.

E. Any student who does not participate in his/her scheduled physical education class on the day of a practice or a game may not then participate in the practice or contest that day.

F. All medical deferments for physical education participation shall also affect extra-curricular participation.

G. Students serving extra time or suspensions (in or out of school) shall not participate in extracurricular activities during the suspension.

Internet Appropriate Use

Users of the Internet in the Cornell School District must sign an appropriate use Contract.  Failure    to do so or misuse of the Internet or the District’s user policies will result in the loss of those Internet privileges and the student being placed on the student discipline referral process.  Illegal uses of the Internet are also subject to criminal action.

Lockers including PE lockers

A. Each student shall be assigned a locker along with his/her class group. Sharing lockers is not allowed unless assigned by the office.

B. Lockers can only be changed with the approval from the principal.

C. The locker must be kept clean and the door closed at all times.

D. Backpacks are to be kept in lockers and not brought to the classroom.

E. It may be necessary to assign two students to a locker.  Each of the two is equally responsible for keeping the locker clean.

F. No decorations are permitted on the outside of the locker door unless pre-approved by the principal.

G. All inside decorations must be acceptable by school standards or they shall be removed and discarded.

H. Locks may be placed on lockers.  These locks may be rented from the school or purchased privately.  If purchased privately, a key or combination must be left in the office.

I. Lockers are not the personal property of the student but of the school, and as such are subject to periodic inspection.  Students are not to be in another person’s locker without permission.

J. The school is not responsible for any items taken from the lockers; therefore students should keep items of value in the office or their lockers locked.

K. Open food and drink or any other unauthorized items found in the locker shall be confiscated.  Items removed from the locker may be held by the school for return to the parents/guardian of the student (without liability to the school for safekeeping) unless the inspecting authority suspects that possession or storage of the unauthorized item found in the locker involves a violation of the law, in which case the suspect material removed from the locker shall be turned over to the law enforcement officials.  The student and their parent/guardian shall be notified by the inspecting authority of items removed from the locker and the delivery thereof to law enforcement officials in case contents so disposed of and of the parent/guardian’s right to obtain other items removed from the locker.

L. The District reserves the right to use canines trained for drug detection accompanied by law officials for purposes of the exploratory sniffing of outside of lockers, vehicles parked on school property, and any other areas of school property deemed appropriate.  This activity will be carried out on a random or periodic basis and/or when reasonable suspicion exists.  The following specific procedures apply regarding the use of canine units:

1. Canines may be used without prior notification to students and/or school personnel.

2. Canines may be called by the school principal/designee with notification of the district administrator/designee.

3. Students will be restricted to classrooms and kept out of hallways while the canines are in use.

In the event of a canine “hit”, the locker or other area will be searched further using established district procedures.

Lunch Fees
Free and reduced applications are available in the high school office.  

Prices for Breakfast  $1.35 per day
$6.75 per week

$27.00 per month 

Prices for lunch         $2.20 per  day         $11.00 per week              $44.00 per month

Extra milk is $.35 per carton.  

Money needs to be paid in the office before school starts, overdrawn accounts may not pay at lunch time.   A daily e-mail will be sent to families with $10 or less in their account.  If you do not provide an e-mail address, every week a mailed notice will be sent to families with $20 or less in their account.  Our lunch is not a charging service, so please have money in the account so your child may eat or drink classroom milk.  Mark your calendar so you have an idea when the account is getting low.  Students will not be able to leave the class room to call home for lunch money (cell phone use is not permitted). No purchasing of a second lunch is permitted or a lunch for another student.  Please try to pay on a monthly basis as it reduces paperwork, saves time, and is an easy way to remember payments.  

STUDENTS WILL BE ALLOWED TO CHARGE ONCE BEFORE THEY ARE DENIED A MEAL. EXTRA MILK WILL BE DENIED TO ANYONE WITH A ZERO OR NEGATIVE BALANCE.

Free and Reduce lunch forms are available in the school office.

Lunch Procedures

A. A student may eat the regular hot lunch program or bring his/her lunch and eat it in the cafeteria.

B. No sodas or energy drinks are permitted in the cafeteria.

C. The purchasing of food for lunch from any business shall not be permitted.

D. Students may still bring a lunch from home in a brown paper bag or lunch pail.

E. Students shall go to a designated area during the lunch period or other parts of the school for activities as long as they have a previously signed pass from a teacher.

F. If students go outside, they must remain on the lawn area of the east side of the school.

G. Inappropriate behavior in the lunchroom will result in the student being moved to a different table and/or sent to the office.  
H. Inappropriate behaviors include, but are not limited to, card playing, arm wrestling, food throwing, fighting, foul language, and/or leaving garbage on the tables or floor.  

I. Lunchroom supervisors may assign seats at any time and shall determine the penalty for poor behavior.

J. Failure to follow cafeteria rules may result in the student being restricted to a bag lunch.

Motorized Vehicles

A. Vehicles driven to school by students are asked to use the school parking lot.

B. Parking in handicap designated area is still illegal unless a person displays a handicap parking permit.

C. Students who tutor or are a teacher aide at the elementary school are not permitted to drive their vehicles to the elementary school.

D. No student may be a passenger in another student’s vehicle during school hours unless written permission has been obtained from parents of both students.

E. Students are not to be on/in vehicles during school hours.  

F. Snowmobiles are not to on the school grounds for any reason.  Students driving snowmobiles to school may park them on the north east area of the school on Ripley Street.

School Dances
A. All school fees and fines must be paid to attend a school dance.

B. School dances are open to all Cornell High School students and their approved guest.

C. All guests must be presented to the dance chaperone for admittance.

D. There is to be no traffic between the dance and the outside.  Once a student leaves the dance, he/she may not re-enter.

E. Junior high students are not permitted at the high school dances, even as guests of high school student.

F. Junior high students shall have their own dances, and high school students are prohibited from attending these as well.

Student Checkout

A. Each student previous to transfer, graduation, or the end of the school year is required to complete the checkout procedure.  

B. The checkout forms are obtained from the high school office and must be signed by the student’s teachers, librarian, counselor, lunch clerk, and office.  These forms will note lab fees, lost books, and other obligations the student has acquired while being a student at Cornell Schools.

C. All bills shall be paid at the high school office, and the administrator shall give final clearance of all obligations before the checkout is concluded.

D. If a student does not follow or fulfill the checkout procedure, the school may partake in different types of legal actions to recover any lost items or fees.

Student Dress
While fashions change, the reason for being at school does not change.  Students are at school to learn.  Any fashion that disrupts the educational process or presents a safety risk cannot be permitted.  Appearance and attitude are very closely related.  Students have the right to determine their own style of dress consistent with school regulations.  They are responsible to see that their manner of dress and grooming conforms to acceptable standards of health, safety, and decency, and does not constitute and/or interfere with the teaching-learning process.  It is expected that all students shall maintain a high standard of personal hygiene, cleanliness, and neatness.  Students violating the dress code will be given the option to call a parent/guardian to get appropriate clothing.

The expectation is that students dress in good taste.  Any clothing that is considered distracting to the learning process or considered to be gang-related is prohibited.  If this is the case, the student shall be asked to change or alter his/her dress.

A. Shirts, jackets, hats or other apparel that advertises beer, liquor, tobacco products, illegal drugs, displaying distracting pictures or verses (sayings that may hold an inappropriate meaning) ex. – (Coed Naked, Hooters, and Big Johnson), satanic emblems are not to be worn.  

B. All shorts and skirts must be fingertip in length.
C. Spandex running pants or shorts are not permitted.

D. Caps and headgear are not to be worn in the building during the school day.

E. No student shall be allowed to enter the school barefoot.

F. No wearing of bedroom slippers.

G. Students are expected to be dressed appropriately for the activities in which they are engaged.

H. Student dress shall be regulated in instances where it may be deemed hazardous or disruptive for that particular activity.  This is done for health and safety reasons.  These classes include but are not limited to shop and foods.

Student Fees
A. Incidental fees will be charged to students for materials used in shop, and art class.

B. A student shall be responsible for the cost of materials used in projects that they make for personal use, and also for breakage incurred during laboratory activities in science class.

C. Students deliberately damaging any school equipment or materials shall have the value of the equipment or materials charged to the student at full replacement cost.

D. All monies owed must be paid for a senior to be a participant in the Graduation ceremony.

F. Students will not be able to participate in any extra-curricular activities until all fees/fines are paid; this includes lunch fees and library fines.  Extra-curricular activities include:  sports, student council, dances, and school clubs… anything that is not a graded course.
Student Records
A. Cornell Jr/Sr High School complies with federal and state statutes in regard to the maintenance and use of confidential behavioral records.  Student and parent releases must be obtained for the retention, release, or transfer of any of the records.

B. Transcripts:

1. Cornell High School will provide, at the student’s request, two transcripts of a pupil’s grades free of charge.  

2. Inquiries concerning the student’s record for employment and government purposes that do not require a transcript will continue to be answered free of charge.  

3. A transcript is any written copy or photocopy of all the data contained in the student’s file, which includes grades, courses, and attendance.  

4. Transcripts can only be released to third parties upon written permission of a parent (of a minor) or an adult student.

C. Disciplinary records:

1. Are cleared from the files when the student ceases to attend school (graduates or transfers).  

2. All other behavioral records are maintained for a period of 7 years.

3. Disciplinary records are the sole property of the district and never transferred to any other school or agency.

D. Transfers;

1. Student records relating to a specific student shall be transferred to another school district upon receipt of written notice from an adult student or the parent/guardian of a minor student that the student intends to enroll in a school in another school district; 

2. Upon written notice from the other school district that the student has enrolled;

3. From a court that legal custody of the student has been transferred to the Department of Health and Social Services for placement in a juvenile correctional facility.

Work Permits

All students under 18 years of age must obtain a work permit before they can be employed at any job.  This permit is issued by the high school principal.  Information regarding requirements for the permit can be obtained at the high school office between 8:00 a.m. and 3:30 p.m. Monday through Friday.

Registration and Scheduling
A. A master schedule has been developed, based primarily upon individual student course request and required courses for graduation.  Proper guidance, parent, and faculty input are encouraged and are a part of the scheduling process.  Every student shall be given a list of course offerings, course descriptions, and registration instructions.

B. If parent, teacher, guidance counselor, or principal agree that a student has been misplaced in a non-required course despite the student making a sincere effort to succeed, the student may be permitted to drop the class any time up to the first nine weeks of a semester with no penalty of failure.  If the student drops a class after the first nine weeks of a semester, even with parent consent, the student shall receive a failing grade for the class.  A student shall not be able to drop a class if so doing gives him/her less than the minimum required class load. 

C. Teachers may request class changes, but only the administrator has the authority to remove a student from a class permanently or transfer a student from one class to another.  

D. A student removed from class for discipline reasons may end up under the minimum class load.  It shall be the responsibility of that student to catch up in order to graduate on time.

E. A parent/guardian will be required to sign their student’s schedules.  The signed schedule will indicate parent/guardian approval and no additional changes will be made to their student’s class schedule. If no signed schedule is returned by the day they are due additional changes may not be made.
Course Requirements 
Course requirements and definitions of all courses along with the prerequisites are found in the course description book which can be found on the Cornell District Website under the Parent tab.
Grading and Reporting 
Grading and Reporting can be found on line in the Course Description book as stated above.
Graduation Requirements 

Graduation  Requirements can be found on line in the Course Description book as stated above.
Graduation Honors 

Graduation Honors can be found on line in the Course Description book as stated above.
Criterion for Wisconsin Academic Excellence Scholarship

Criterion for Wisconsin Academic Excellence Scholarship can be found on line in the Course Description book as stated above.
Parent Notification Regarding Students with Failing Grades (Board Policy 5.13)
During weeks 3-9 of any academic quarter, if a student is receiving a failing grade in a course at any given time, the teacher of that course is required to communicate with that student’s parent or guardian.  An action plan should be made with the parent on how all parties involved can help the student get their grade to passing.  This communication and plan should be documented and retained until Sept. 1st of said school year.
SCHOOL DISTRICT OF CORNELL BOARD OF EDUCATION POLICIES

Refer to Wis. Stats. 118.13


File No. 5.06
Date issued: Jan. 4, 1984, Jan. 25, 1984, Nov. 28, 1984, Sept. 25, 1985,

Apr. 16, 1986, and Apr. 20, 1988

A. A student must be in attendance for 8 semesters.

B. Seniors who have not maintained at least 80% attendance rate during the second semester of their senior year will not be able to participate in the graduation ceremony.  Legitimate exceptions may be granted by the high school principal
C. Jr. High (grades 7 and 8) students shall be required to take the equivalent of one semester of Health class to meet the graduation standard for the State of Wisconsin.  If this first semester of Health is failed or if the student transfers to Cornell High School and has not successfully completed a health course at either the Junior or Senior High level, the student shall be required to pass High School Health.  A passing grade in the High School Health course will earn a ½ credit toward graduation.

D. Some variations of the above requirements may be made by the Principal when long illnesses, transfers, or other extenuating circumstances make it necessary.

Grade 7 & 8 Promotion and Procedure
A. Students in grades 7 and 8 cannot be promoted solely on a parent/guardian request. The faculty, administration, and Board of Education have determined a student shall be promoted if he/she passes four (4) of the following core courses – (Math, Science, Social Studies, English) and passes five (5) or more of the following exploratory courses:

Grade 7 – Agriculture, Character Education, Art, Health, Physical Education,    and Reading
Grade 8 – Agriculture, Art, Careers, Computers, Family Consumer Science, Health, Physical Education, Reading, and Technology
B. Band and Choir will only be used in determining the overall Grade Point Average of a student.

C. In determining the promotion of a grade, the procedure shall be as follows:

1. Teachers shall have a grading policy, but have the ability to use discretion in determining quarter, semester, and yearly grades.

2. The faculty shall meet during the fourth quarter to make recommendations to promote individual students who have met the above requirements.

3. After the faculty meeting, letters shall be sent to the parents/guardians of students who have not met the possibility of promoting the year.

4. In determining possible promotions such things as attendance, behavior, detentions, suspensions and special situations (Title 1, At-Risk, Special Needs) shall be taken into considerations.

D. Grade 7 Advancement Decision Plan: 
To be eligible for grade advancement, a student must pass five of the non-core classes and demonstrate proficiency by earning at least four points, one from each of the core areas as defined below. 

The chart below shows that any student may meet this proficiency by earning points two ways.  For example, a student passed the social studies and English/language arts and earned two points.  For the student who does not demonstrate proficient performance through earning at least 4 points under ACADEMIC PERFORMANCE, then decisions will be made through committee recommendation.  The student would have to meet one of the options listed under COMMITTEE RECOMENDATION to earn the other two points, one for science and one for math.  Students who qualify with an IEP have a third way of meeting the point requirement which is at the bottom right of the chart.

	ACADEMIC  PERFORMANCE
	COMMITTEE RECOMMENDATION

	                                                  Points Available

Passing grades in the core 

Areas of mathematics,

Science, social studies, and         0-4 points

English/language arts.

                                                     1 point per 

                                                     core area

Passing + 59.5% or higher

WISCONSIN KNOWLEDGE & CONCEPTS TEST

                                                  Points Available

Points at or above

proficient on a subject               0-4 points

                                                   1 point per subtest

                                                   passed at Proficient         

                                                   level
	A committee consisting of 3 teachers, plus a teacher 

currently working closely with the student and a principal will make a recommendation based on the options listed below.  

OPTIONS-

1. pass a summer school class         Points Available

2. pass a remediation program         

3. other information to be                      0-2 points

     considered:                                        maximum

    -school attendance

    -overall academic performance           based on    

    -performance on other                        committee

       standardized tests                      recommendation

    -any previous retentions

    -performance in subject areas beyond 

       math, science, social studies, and 

      English/language arts

    -reports from outside agencies

    -other developmental criteria, such as those in Light’s Retention Scale




E.  Grade 8 Advancement Decision Plan
To be eligible for grade advancement, a student must pass five of the non-core classes AND Demonstrate proficiency by earning at least four points, one point from each of the core areas as defined below.

The chart below shows that any student may meet this proficiency by earning points three ways.  For example, a student passed the social studies and English/language arts and earned two points.  For the student who does not demonstrate proficient performance through earning at least 4 points under WISCONSIN KNOWLEDGE & CONCEPTS TEST, then additional points in math or science could be earned through ACADEMIC PERFORMANCE.  If the student still hasn’t earned four points, then decisions will be made through committee recommendation.  The student would have to meet one of the options listed under COMMITTEE RECOMMENDATION to earn the other two points, one for science and one for math.

Students who qualify with an IEP have a fourth way of meeting the point requirement which is at the bottom of the chart.

	WISCONSIN KNOWLEDGE &

CONCEPTS TEST

                                         Points Available

Points at or above 

proficient on a subtest              0-4 points

                                            1 point per subtest

                                           passed at Proficient
                                           level.

ACADEMIC PERFORMANCE

Passing grades in the core  Points available

Areas of mathematics,

science, social studies               0-4 points

and English/language

arts.

Passing = 59.5% or higher       1 point per

                                                 core area


	COMMITTEE RECOMMENDATION

A committee consisting of 3 teachers, plus a teacher currently working closely with the student and a principal will make a recommendation based on the options listed below.

OPTIONS-

1. pass a summer class                   Points Available

2. pass a remediation program

3. other information be considered         0-2 Points

   -school attendance                               maximum

   -overall academic performance

   -performance on other                       based on

      standardized tests                          committee

   -any previous retentions             recommendation

   -performance in subject

     areas beyond math, science,

     social studies, and 

       English/language arts

   -reports from outside agencies

   -other developmental criteria,

      such as those in Light’s 

      Retention Scale

FOR THOSE STUDENTS WHO             0-4 points

HAVE AN IEP

Satisfactory completion of district-           1 point per

Approved Standards-based IEP                 core area


Awards
A.  School awards fall into the categories of academics, athletics and organization.

B. Students at Cornell are eligible for a variety of awards.  It is the responsibility of each coach or advisor to give awards in their particular area.

C. List of Awards:

1. Honor Awards – students are recognized in a quarterly published Honor Roll.

2. Student of the Month – Student is selected by the staff in both the junior and senior high school.

3. Student Spotlight – Each week a teacher shall be responsible for recognizing 2 students who are worthy of recognition.  The teacher shall then write an article on each student to be placed in the local paper.

4. Scholarships that students can earn are made over the announcements or see the Guidance office for more information.
         Other Awards:

         Athletic Awards; Music Award; Honor Students; Presidential Academic      Excellence Award; Spelling Bee (7th & 8th grade).

Equal Opportunity and Harassment Grievance Procedure 

A. The Cornell School District follows a policy of fairness and equal opportunity for all students, male and female.  Both males and females can enroll in all classes and can expect to be treated equally in these courses.  All students are given a chance to participate in athletic programs.
B. Females and males are disciplined in the same way for the same offense.  All students are encouraged to develop their talents in whatever area in which they have an interest – art, cooking, sewing, typing, welding, and photography, to name just a few.

C. If students do not feel they are being treated fairly because of gender, they have the right to discuss their feelings with their teacher, counselor, or administrator.  There is a step-by-step procedure that they can follow to express their concerns.  The Cornell School District does not discriminate against pupils on the basis of age, sex, race, color, national origin, ancestry, orientation, or physical, mental, emotional or learning disability, or handicap.

D. The District encourages informal resolution of complaints under this policy.  If any person believes that the Cornell School District or any part of the school organization has failed to follow the law and rules of s.118.13 Wis. Stats., or in some way discriminates against pupils on the basis listed above, he/she may bring or send a complaint to the administration office at the following address:  708 Bridge Street, P.O. Box 517, Cornell, WI  54732.

E. LEGAL REF: Section 118.13 Wisconsin Statutes PI 9; Wisconsin Administrative Code Title VI of the Civil Rights Act of 1964; Title IX of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; Americans with Disabilities Act of 1990.

Students Identified as Disabled under the IDEA
Some different rules and considerations apply for students identified as requiring special education services under the IDEA or Section 504.  In particular, placement for such students is a decision of the Student’s Individual Education team which will create an Individual Education Plan (IEP).  This plan is subject to stringent procedural safeguards and cannot be made unilaterally by teachers/administration. This plan shall address to what extent the student should be expected to conform to the discipline plan applicable to non-disabled students, alternative consequences procedures for addressing the behavior issues.

It is highly advisable that the IEP team address these issues annually setting forth the expectations and consequences regarding the rules of the IEP.  

Students identified as requiring special education services under the IDEA or Section 504 may be temporarily removed from class under the same conditions as a non-disabled student.

No change in placement for more than ten (10) school days may be for students with disabilities outside of the IEP process.  The ten (10) day limit applies to suspensions or removal.

Acceleration of Gifted and Talented Students School District of Cornell

When a student produces evidence of gifts or talents in one or several areas of the curriculum, individualized programming may be necessary.  In some cases, acceleration through regular curriculum may be needed to meet individual needs.  This may be subject on grade acceleration.  The School District of Cornell is committed to providing a continuous and challenging curriculum for Gifted and Talented students.  The following process will be followed to assure systematic decision making.

1. A referral is initiated by a parent, student, or teacher and sent to the Gifted and Talented Coordinator.

2. Parents are informed or the referral and they may choose to request that the school consider acceleration for their child.  This request should be forwarded to the Gifted and Talented Coordinator.

3. Parents will be asked to give permission for evaluation of the student by school personnel.  The evaluation will be conducted to determine the potential to benefit from subject acceleration or advanced grade placement.  Pertinent data, staff observation and documented academic performance will serve as the basis for decision making concerning acceleration.  Emotional stability, social and mental maturity will also be considered.

4. A conference will be held with all involved personnel, the student’s parents, and the student, to recommend appropriate placement.  If there is a consensus, the recommended program will be implemented.  If consensus is not reached, the building principal will decide on the placement.  The decision may be appealed in writing to the District Administrator.

5. After nine weeks, the personnel involved in the decision making will assess the effectiveness of the placement and make recommendation for the continuation of the placement or modification of the placement. 

New Student Admittance Policy (5.012, April 6, 01)

1. Minor Students wishing to enter the Cornell School System must be living with one of their parents or have a legal guardian.  A legal guardian is defined as not being the natural parent of the child.  This can come about in two ways.

A. The court may appoint a guardian to make all decisions (both legal and school) for the minor child.

B. The person may apply for guardianship, which is obtained through an attorney.  This guardianship allows the person involved to make all decisions about the school life for the minor child.  If the child is living with someone other than their parent, proof of guardianship (legal or school) has to be provided by the person to the school prior to being accepted by the school.

2. Cases not falling into either of the above categories will be handled on an individual basis without preference being used from other cases.

County Intervention

Under current existing Wisconsin Statute (48.981(3)(c), a parent/guardian does not have to be contacted or give consent for a child to be contacted, observed, or interviewed at school by a county department or agency determining if the child is in need of protection or services.

Family Planning

1. The school shall recognize all data private rules set up by an accredited family planning agency for minor students.  This means a student shall be released for family planning services if he/she chooses, and the school cannot tell the parents of such happenings.  If the parents do not want this to happen, they must put forth in writing an objection to the school for such releases.

2. The school shall not take any responsibilities for a student leaving the school to travel to another town in an unsupervised situation to obtain any of these services.

   3. If a student leaves without permission from the school, he/she will be subject to the Truancy rules until such time the school receives a note from the family planning service.  This means the school shall call the parents and the police if the student leaves school without permission.  It also means that a punishment stated under the Truancy Section of the Student Handbook will be enforced unless a pass has been signed by an accredited family planning agency.  When this happens; the truancy penalty shall be lifted.

4. The family planning service excuse does not override section Motorized Vehicles (XIX-E) of the Student Handbook.  It states, “No student may be a passenger in another student’s vehicle during school hours unless written permission has been obtained from parents of both students.”  If a student wishes to go to a family planning agency with another student, the rule above prevails or they must drive themselves.

Bus Transportation Rules

BUS TRANSPORTATION

School bus transportation is a privilege.  Misbehavior will not be tolerated.  Students who misbehave will be denied the privilege of riding on the bus and may be suspended from school.

All students south of Highway 27 (Bridge Street) or in hazardous areas will be provided bus transportation.  If they do not ride the bus, it is the parent’s responsibility to transport students at their own risk.

IMPORTANT – BE SURE TO READ
RULE VIOLATIONS:  WHEN BUS RULES ARE VIOLATED, THE PENALTY SHALL BE:

   FIRST OFFENSE:   Unsatisfactory Bus Conduct Report sent to parents.

   SECOND OFFENSE:  Suspension of bus riding privileges. (1-5 days – 

                    discretion of Principal).

   THIRD OFFENSE:   10 days suspension of bus riding privileges.

   FOURTH OFFENSE:  Any student with 4 write-ups would have a 1 year automatic

                    suspension from riding the bus, carrying over to the next   school year from the date of the write-up.

The above steps may not be followed if there is a major violation of school policy or unlawful act committed.  After reading the bus rules, please discuss them with your child(ren).

SCHOOL BUS RULES

A:  GENERAL
  1.  Parents and pupils must realize that school bus transportation is a 

      privilege, not a right.

  2.  Be informed that misbehavior will not be tolerated.  Pupils who misbehave 

      can be suspended from school and be denied the privilege of riding the bus.

B.  PUPIL/PARENT RESPONSIBILITIES
  1.  Pupils will ride on assigned busses.  Parents must request in writing any                 exception from this rule.  Request must be made to the school office.  

  2.  Pupils will board and debark from their stops designated on the attached form. A pass will be issued from the office and presented to the bus driver.  Parents will assume the responsibility of the child when such a request is made and granted.

  3.  A certificate or statement from a medical doctor must be forwarded to the    office to substantiate all physically handicapped cases.  Temporary handicap will require only an initial statement.  Parents are responsible for obtaining the statement and forwarding it to the office.

C.  PREVIOUS TO LOADING

   (On the road and at school)
  1.  Be on time at the designated school bus stops; help keep the bus on schedule.

  2.  Stay off the road while waiting for the bus.  Bus riders should conduct themselves in a safe manner while waiting.

  3.  Wait until the bus comes to a complete stop before attempting to board the bus. Line up in a single file in an orderly manner.  Do not rush to get on the bus.

  4.  Be courteous.  Don’t take advantage of younger children in order to get a seat.

  5.  Use the handrail and watch your step when boarding the bus.

D.  WHILE ON THE BUS

  1.  Keep hands and head inside the bus at all times.

  2.  Assist in keeping the bus safe and sanitary at all times.

  3.  Remember swearing, loud talking and laughing or unnecessary confusion diverts the driver’s attention and may result in a serious accident.

  4.  Treat bus equipment with respect.  Damage to seats, etc., must be paid for by the offender.

  5.  Never tamper with the bus or any of its equipment.

  6.  Leave no books, lunches or articles on the bus.

  7.  Keep books, packages, coats, and all other objects, including yourself out of the aisles.

  8.  Remain in the bus in case of a road emergency, unless directed to do otherwise by the driver.

  9.  Do not throw anything out of the bus window.

 10.  Always remain in your seats while the bus is in motion.

 11.  Always be courteous to fellow pupils and the bus driver.

 12.  Keep absolutely quiet when approaching a railroad crossing stop.

 13.  Parents will be notified if there is continuous misconduct on the bus.

 14.  The driver is responsible for controlling the bus riders.  They must obey him/her promptly and cheerfully.

 15.  Inform the driver, if possible when a rider will be absent.

E.  AFTER LEAVING THE BUS

  1.  Cross the road at least 10 feet in front of the bus, but only after checking to be sure no traffic is approaching and/or after receiving a signal from the driver.

  2.  Help look after the safety and comfort of small children.

  3.  Be alert to the danger signal from the driver.  

  4.  Riders are not permitted to leave the bus at other than regular stops unless proper authorization has been given in advance.

F.  EXTRA-CURRICULAR ACTIVITY BUS TRIPS

  1.  The above rules and regulations will apply to any trip under school sponsorship.

  2.  Pupils shall respect the wishes of chaperones appointed by the school officials to accompany the bus riders.

Process of Getting Information to the School Board

Students:

A. Information is brought to Student Council for consideration

B. Student Council brings information to Principal for discussion.

C. Student Council brings information to Staff for discussion.

D. Student Council brings information to Superintendent for discussion/to be placed on School Board Agenda.

E. Superintendent may ask for more staff input prior to being placed on School Board agenda and also turn down request to be on agenda.

F. School Board can turn down request for agenda, ask for more information, and vote on item.

G. Process finished after School Board decision.

H. At any time the students may choose to not move the item on to the next   level.  If this choice is done, item is considered solved for the school year.

I. On steps B, C, and E the students may appeal to the next level if they feel it is necessary.

Parent:

A. Teacher/Coach Based:

1. Information is brought to teacher/coach for discussion.

2. Information is brought to Principal/AD for discussion/may appeal to next level.

3. Information is brought to Superintendent for discussion/placed on agenda/ may appeal to School Board if necessary.

4. Information is brought to School Board for discussion.  School Board     can turn down request, ask for more information, vote on item.  Discussion and decision are usually made in closed session.

B. School Based:

1. Information is brought to teacher for discussion/may appeal to next level.

2. Information is brought to Superintendent for discussion/placed on agenda/ may appeal to School Board if necessary.

3. Information is brought to School Board for discussion.  School Board can turn down request, ask for more information, and vote on item.  If it involves a student or employee, discussion and decisions are usually made in closed session.

C. At any time in either A or B a parent can choose not to move the item on to the next level.  If this is done, the item is considered solved.

FORMS:  

District Calendar


Internet Code of Conduct


Family Educational Rights & Privacy Act


Family Planning Agency Excuses

INTERNET CODE OF CONDUCT

Cornell’s code of conduct applies to all users of Internet.  It reads:  I will strive to act in all situations with honesty, integrity and respect for the rights of others and to help others to behave in a similar fashion.  I will make a conscious effort to be of service to others and to the community.  I agree to follow the Cornell School Districts basic rules, no threatening statements or violence, no damage to property, or use of illegal materials.

Cornell Internet users are held responsible for their actions and activities while using the Internet.  The use of the school’s internet access is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges.  Unacceptable use of the network will result in the suspension or revoking of these privileges.  Some examples of such unacceptable use are: 1. Using the network for any illegal activity, including violations of copyright or other contracts; 2. Using the network for financial or commercial gain; 3. Degrading or disrupting equipment or system performance; 4. Vandalizing the data of another user; 5. Gaining unauthorized access to resources; 6. Invading the privacy of individuals; 7. Using an account owned by another user; 8. Posting personal communications without the author’s consent; 9. Posting anonymous messages.

By signing the contact and waiver form students in the Cornell School District may use the internet.  Each student wishing to use the Internet shall do so through the supervision of faculty and staff and shall adhere to guidelines established as appropriate by board policy.  Internet shall be viewed as a privilege and not a right.  Internet shall be for education use consistent with educational objectives of the district policies and guidelines.  Misuse of the Internet may result in loss of access privileges and school disciplinary actions.  I understand the provision of using the Internet in the Cornell School District.  I also understand that a violation of these provisions may result in a loss of access to the Internet and possible disciplinary action on the part of the school as stated in the student handbook.

__________________________________

___________________

Parent Signature




Date

__________________________________

___________________

Student Signature




Date

Family Educational Rights and Privacy Act

Dear Parents,

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Cornell School District, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records.  However, Cornell School District may disclose appropriately designated “directory information” without written consent; unless you have advised the District to the contrary in accordance with District procedures.  The primary purpose of directory information is to allow the Cornell School District to include this type of information from your child’s education records in certain school publications.  Examples include:


A playbill, showing your student’s role in a drama production;


The annual yearbook;


Honor roll or other recognition lists;


Graduation programs; and


Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require local educational agencies (LEAs) receiving assistance under The Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories – names, addresses and telephones listing – unless parents have advised the LEA that they do not want their student’s information disclosed without their written consent.

If you do not want Cornell School District to disclose directory information from your child’s education records without your prior written consent, you must notify the District in writing by October 1, 2007.  School District has designated the following information as directory information that may include all the information listed below:


Student name


Address


Telephone listing


Grade level


E-mail address

If you have question feel free to contact me at 239-6464

Sincerely,

David Elliot

Principal

To: Cornell School District:

As a parent/guardian of ______________________, I am requesting that my child/children student’s information not be disclosed without my consent.

_________________________                                            _________________________________

Parent/Guardian Signature

                                  Date

Family Planning Agency Excuses

Dear Parent/Guardian,

The Cornell School Board wants to make you aware of a School Board Policy that is stated in the Student Handbook.

SCHOOL DISTRICT OF CORNELL

BOARD OF EDUCATION POLICIES

REFER TO
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FAMILY PLANNING AGENCY EXCUSES

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

The school shall recognize all data private rules set up by an accredited family planning agency for minor students.  This means a student shall be released for family planning services if he/she chooses, and the school can not tell the parents of such happenings.  If the parents do not want this to happen, they must put forth in writing an objection to the school for such releases. 

The school shall not take any responsibilities for a student leaving school to travel to another town in an unsupervised situation to obtain any of these services.

If a student leaves without permission from the school, he/she will be subject to the Truancy rules until such time they receive a note from the family planning service.  This means the school shall call the parents and the police if the student leaves school without permission.  It also means that a punishment stated under the Truancy section of the Student Handbook will be enforced unless a pass has been signed by a family planning agency.  When this happens, the Truancy penalty shall be lifted.

The family planning service excuse does not override section Motorized Vehicles of the Student Handbook.  It states “No student may be a passenger in another student’s vehicle during school hours unless written permission has been obtained from parents of both students.”  If a student wished to go to a family planning agency with another student, the rule above prevails or they must drive themselves.

It states that ________________________ can leave school with an excused absence to seek Family Planning 

                    (Student Name)

Services and the school can not tell you of the absence(s).  You must notify the school in writing to object to the 

release of your child as excused for Family Planning services.  Please check the appropriate statement below and 

return this notification to the High School office.  Please note that if this notification is not received in the High School it will allow for your student to be released for Family Planning Services without your notification.

_____ I do not want my student released with out my permission for Family Planning Services.

_____ I will allow my student to be released for Family Planning Services without my notification.

Parent Signature_______________________________________    Date_______________________
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